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The following information and instructions are given for the purpose of guiding Bidder’s in properly preparing their bids 
responses and are standard for Invitations to Bid (ITB) Solicitations as issued by the City of Lithonia. These directions and 
instructions have equal force and weight with the scope of services, specifications and strict compliance which is required 
with all of these provisions. The City may delete, modify supersede any of these standard instructions for a particular contract 
to Contractor or in the line item. It is the Bidder’s sole responsibility to become familiar with the scope of services and 
requirements herein prior to submitting a bid. 

This project is funded by Community Improvement Block Grant (CDBG) Funds. Davis Bacon and Prevailing Wages 
Applies To This Project. 

For information concerning procedures, clarification, and technical assistance pertaining to this solicitation, contact the 
Procurement Specialist / Buyer identified in the solicitation. 

City of Lithonia  
ATTN: Donald DeJarnette 

6920 Main Street, Lithonia, GA 30058 
Email: Donald.DeJarnette@Lithoniacity.org 

All questions and requests for clarification concerning this solicitation and procurement process MUST be submitted 
in writing email to Donald.Dejarnette@Lithoniacity.org  by January 19, 2025 Noon. Answers to questions received will 
be responded to via email. 

• No bid response will be accepted from, nor will any contract be awarded to, any person who is in arrears to the City, upon
any debt or contract, or who has defaulted, as surety or otherwise, upon any obligation to the City such as delinquent in
payment of property or other taxes with Stonecrest, delinquent in payment of a loan(s) with the City, has had property
acquired through foreclosure or a judgment within the past ten (10) years, has outstanding judgements or debts owed to
the City, has been convicted of a felony that affects property or neighborhood or neighborhood stability, health, safety or
welfare or who is deemed irresponsible or unreliable by the City Council.

• No variation in price or conditions shall be permitted based upon a claim of ignorance. Submission of a bid response will
be considered evidence that the Bidder has familiarized themselves with the nature and extent of the work, equipment,
materials, and labor required.

• AUTHORIZED SIGNATORIES: All associated forms must be signed by one duly authorized to do so. The individual
submitting shall be authorized to sign (electronically accept) this solicitation response on the behalf of the Contractor as
indicated in the Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other business
authorization to bind on the behalf of the Contractor. No bid response will be accepted, for any reason whatsoever, which
is not submitted to the City as stated above, within the specified time.

• BID ACCEPTANCE: Bidder warrants, by virtue of bidding, that their bid and the prices quoted will be firm for
acceptance by the City for a period of One Hundred and Twenty (120) days from the date of bid opening unless otherwise
stated in the solicitation. The City shall award contract within this time period or shall request to the recommended
awarded Bidder an extension to hold pricing, until products/services have been awarded.

• MATERIAL MODIFICATIONS / ALTERATIONS: Material modification and/or alterations to the verbiage or
documents herein made by the Bidder is expressly prohibited and is not enforceable. Modifications and/or alterations may
render the Bidder’s submission void and bar the Bidder from consideration in connection with this solicitation.

GENERAL INFORMATION 

mailto:Donald.DeJarnette@Lithoniacity.org
mailto:Donald.Dejarnette@Lithoniacity.org
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1. PRE-BID MEETING:
There will be a Pre-Bid Meeting on  January 5, 2025, Noon.  Bidders are required to meet at the corner of Parkway Drive
and Main Street

It will be the sole responsibility of the Bidder to become familiar with the scope of work and City requirements prior to
submitting a bid. No variation in price or conditions shall be permitted based upon a claim of ignorance. Submission of a
bid will be considered evidence that the bidder has familiarized himself with the nature and extent of the work, equipment,
materials, and labor required.

2. ELECTRONIC BID SUBMISSION DEADLINE:
Electronic Bid Responses shall be submitted  by email or before  noon, January 19, 2025.

3. BID OPENING:
All Invitations to Bid submitted to the City of Lithonia will be opened on January 19, 2025, at noon at the City Hall.

PROCUREMENT SCHEDULE AND EVENTS 



Page 6 of 27 

1. PURPOSE:
The City of Lithonia is seeking qualified and experienced bidders to respond to a fixed (one-time) project for the
construction of sidewalks on Parkway Drive and Park Drive. Work shall be performed in accordance with the terms,
conditions, and specifications contained in this Invitation to Bid (ITB).

The Contractor shall furnish all labor, materials, equipment, personnel, tools, supervision, transportation, machinery and
other incidentals necessary to perform the work requested herein and typical of these types of projects.

Prices offered on the Bid Cost Proposal (Bid Sheet) Form are all inclusive and shall constitute complete compensation.

2. BACKGROUND:
This project includes construction of a section of sidewalk at two location within the limits of the City of Lithonia.

3. PROJECT LOCATION: (See Attachment “C” – Parcel Map)
The project is located on northside of Parkway Drive and west side of Park Drive

An aerial image shown below: 

SCOPE OF WORK 
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4. WORK TO BE PERFORMED:
The Contractor shall construct a +/- 900 LF 5 ft. wide and 4 in. thick on the northside of Parkway Drive and 120 LF of
5 ft wide sidewalk on west side of Park Drive according to Design plan included in this Bid.
.
Phase 1 - Sequence of Construction:

1. Setup a pre-construction meeting with the City Administrator and Engineer prior to commencing any land
disturbance activities.

2. Notify City of Lithonia 48 hours prior to beginning land-disturbing activities.
3. Install perimeter best management practice (bmp) controls as shown on these plans.
4. Maintain all sediment and erosion control features throughout the life of the project.
5. After implementation of the above is completed, continue to phase 2.

2. Phase 2 – Sequence of Construction:
1. Commence land disturbance activities.
2. Install and maintain storm drain inlet and outlet protection measures.
3. Use temporary stabilization measures (temp. seeding, straw, mulch) during this phase if disturbed areas are

to be left exposed for greater than 14 days.
4. Maintain all sediment and erosion control features throughout the life of the project.
5. After implementation of the above is completed, continue to Phase 3 – Erosion Control Plan.

3. Clearing and grubbing: On all areas where grading, excavating and fill are to be done, all timber brush, stumps,
roots, rubbish and organic materials shall be removed. stump holes shall be filled with compacted clean soil. A
minimum of six inches must be cut below the existing grade for entire area receiving fill. Storm detention measures
must be accomplished concurrently with this phase. Refer to the current edition of the manual for erosion and
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sediment control. 

4. Erosion Control: The contractor shall install erosion control measures that conform to the Georgia Soil and Water
Conservation Commission Manual (Green Book) for sites that are disturbed, and pads are not completed. The
Contractor shall furnish and maintain all necessary barricades while roadway frontage improvements are being
made. Additional erosion control measures will be employed where determined necessary by actual site conditions
to prevent the release of silt from the site. Prior to any other construction, a stabilized construction entrance shall
be constructed at each entry to or exit from the site. Erosion measures shall remain in place for the duration of the
project.

5. Debris Removal: The Contractor shall remove and properly dispose of all demolished asphalt and concrete.

6. Landscaping: The Contractor shall ensure disturbed or damaged grass and landscaping on backside of sidewalk
matches the existing. The cost is to be included in “Grading” bid line item. Grass strips between the back of the
curbs and front of the sidewalks shall be sod.

7. Existing Landscape Removal: The cost to remove existing grass and surrounding landscape shall be included in
“Grading” bid line item. 

8. Driveway Aprons: If modifications are required, the Contractor shall ensure proper drainage towards the curb and
gutter lines are put in place.

9. ADA Compliance: The Contractor shall utilize yellow ADA detectable warning surfaces in “Conc Sidewalk, 4 In”
for all ADA ramp construction.

5. CONTRACTOR RESPONSIBILITY:
1. Unless otherwise specified, Contractor will be responsible for the provision, installation and performance of

all equipment, materials, work, etc. offered in their response. Contractors are in no way relieved of the responsibility
for the performance of all equipment furnished, or of assuring the timely delivery and installation of materials,
equipment, etc. even though it is not of their own manufacture.

2. Person of Contact (POC): The Contractor shall provide contact information for Primary and Secondary staff within
the company who will be responsible for providing a response to City request for support work during the term of
this agreement. Contact information shall include: Name of Contact(s), E-mail address. Website Information, Phone
Number, and Fax Number.

3. The Contractor shall conform to all applicable OSHA, NEPA, Americans with Disabilities Act (ADA), State and
Federal safety requirements, rules, regulations, policies, and procedures to perform the work requested herein.

4. The Contractor shall conform to and meet the requirements of the Georgia Department of Transportation (GDOT)
Standard Specifications Construction of Transportation System, as amended.

5. The Contractor shall verify and confirm all dimensions provided in the Site Plan.

6. The Contractor shall supervise and oversee all work performed under this contract.

7. The Contractor shall provide and maintain a Punch list throughout the entire project.

8. The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and provide
reasonable protection to prevent damage to properties surrounding the work site, injury or loss to employees,
materials, and equipment in connection with the performance of the work herein.

9. The Contractor shall be responsible for protecting all existing utilities, irrigation, drainage structures, pipes and
signs within the limits of this project site shall remain in place and be in working condition during and after the
completion of this project.
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10. The Contractor shall be responsible for preservation of all public property consisting of but not limited to; private
property, fishing ponds, trees, monuments, highway signs and markers, fencing, grassy and sodded areas, alone and
adjacent to the highway, roads and streets surrounding project sites except where work is to be performed.

11. The Contractor shall assess the conditions at this site, notify the designated Project Manager in writing of any
discrepancies, conflicts, or omissions promptly upon discovery, and make necessary recommendations to resolve
identified issues

12. The Contractor shall be responsible for the appearance of all working personnel assigned to the projects (clean and
appropriately always dressed), and their compliance with City Policies and Rules prohibiting smoking and
consumption of alcohol and illegal drugs while on City projects.

13. The Contractor shall enforce strict disciple and good order amongst its employees and other persons carrying out
work under this contract.

14. The Contractor shall be responsible to the City of acts and omissions of its employees, subcontractors, and other
agents performing portions of the work for or on the behalf of the Contractor or any of its subcontractors.

15. The Contractor shall have an English-speaking supervisor/representative on the work site at all times, who shall be
thoroughly knowledgeable of all plans, specifications, and other contract documents and has the authority to act on
the contractor's behalf.

16. The Contractor shall be solely responsible for the safety of its employees and subcontractors hired to perform the
work requested herein.

17. The Contractor shall ensure all employees and subcontractors assigned to perform work under this contract are
properly licensed, trained and certified.

18. The Contractor shall restore all trees, shrubbery, and sodding if all areas disturbed while performing the work herein
(as applicable).

19. Reporting Dangerous Conditions / Situations: The Contractor shall notify the Contract Administrator / Designee of
any and all encounters with unsafe and dangerous conditions and/or unusual situations occurring at work sites while
working on this project.

20. Work Plan(s) and Timelines: The Contractor shall provide written work plan(s) and timelines for the
proposed job. The City may revise, make changes and recommendations to the work plan(s) and timelines
submitted by the Contractor as necessary to ensure project completion and compliance. The Contract
Administrator / Designee shall review, approve, provide written acceptance of the work plan(s) and
timelines provided by the Contractor. The Contract Administrator / Designee shall issue a Notice to
Proceed (NTP) prior to the commencement of any work.

21. The Contractor shall provide a detailed bi-weekly work plan of project activities on Friday’s by 2:00 PM
consisting of intended work.

22. Restoration of Property: Property - whether public or private - if damaged incurred due to neglect and/or
misconduct of the Contractor during demolition or removed for the convenience of the work without receiving
written consent from the City; ALL such property shall be repaired and/or replaced by the Contractor at his/her own
expense in a manner acceptable to the City’s Contract Administrator / Designee, prior to final acceptance of the
work. Restoration of certain items (such as benches, shelters, traffic signs, street signs, fences, sod, etc.) shall be
performed promptly for reasons of public safety, health, and welfare. Retainage will be withheld until all
remediation work has been completed to satisfactory.

23. Use of Subcontractors: The Contractor shall provide a list of subcontractors.
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6. PRE-CONSTRUCTION CONFERENCE:
After the contract is awarded and prior to commencement of any work, a pre-construction conference will be held
between the Contractor, City representative, and others affected by this work. The time and place of the meeting will
be arranged by the City Contract Administrator/Project Manager. The project schedule and dates for completion will be
established during this meeting.

1. At the pre-construction conference, the Contractor shall identify his designated project manager, foreman, site
supervisor and any additional personnel representing the Contractor and their respective roles and responsibilities
for the work. The designated project manager shall represent the Contractor, and communications given to the
project manager shall be as binding as if given to the Contractor. Important communications shall be confirmed in
writing. Other communications shall be similarly confirmed in written request in each case.

2. At the pre-construction conference, the Contractor shall furnish in writing to the City’s Contract Administrator the
names of persons or entities (including those who are to furnish materials or equipment fabricated to a special
design) proposed for each principal portion of the work.

3. The City will promptly reply to the Contractor in writing stating whether or not, after due investigation, has
reasonable objection to any such proposed person or entity.

4. The Contractor shall not contract with a proposed person or entity to whom the City has made reasonable and timely
objection. The Contractor shall not be required to contract with anyone to whom the Contractor has made reasonable
objection.

7. REPORTING REQUIREMENTS:
This project is funded by CDBG funds. Throughout the project the Contractor shall submit a progress report to the City.
The Contractor shall provide a project progress report bi- weekly detailing work performed.

The progress report shall include the following but is not limited to:
1. A list of all employees and subcontractors including their job title(s)/description(s), hourly salary rate and total

hours worked to complete each installation.

2. A list of any major equipment used to complete this project.

8. CONTRACT TERM:
The work to be performed under this contract shall commence upon issuance of a NTP.. No Contract Time extensions
will be allowed for holidays or vacations. Time is of the essence for this project.

1. The Contractor recognizes that TIME IS OF THE ESSENCE. The Work shall commence within 10 calendar days
(Monday through Friday), of the date of the Notice to Proceed.

2. The Work shall be Substantially Completed within 60 calendar days, (Monday through Friday), after the date when
the Contract Time commences to run as provided in the Notice to Proceed.

3. The Work shall be finally completed on the Final Completion Date and ready for final payment in accordance with
this Agreement within 90 calendar days, (Monday through Friday), after the date when the Contract Time
commences to run as provided in the Notice to Proceed.

9. WORK SCHEDULE:
Regular work Hours: 7:00 am to 7:00 pm, Monday through Friday. Lane closures are limited to the hours of 9:00 AM
to 4:00PM. The City will consider extended workdays or workweeks upon written request by the Contractor on a case- 
by-case basis. No work will be allowed on national holidays (i.e. Memorial Day, July 4th, Labor Day, etc.).
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10. DELIVERY, STORAGE, AND HANDLING:
The Contractor shall coordinate delivery and arrange storage of materials (if needed). Storage space may be limited.
Components sensitive to damage in a harsh environment shall be stored off-site and delivered as needed. The Contractor
shall provide all necessary protective covering needed to prevent damage to surround work areas. The Contractor shall
be responsible for on-site security of tools, equipment and materials.

11. RESPONSE TIME:
The Contractor shall respond to calls and e-mail communication sent by City within twenty-four (24) hours of receipt.

12. WEATHER:
The Time of Completion for this project has been calculated assuming that the weather conditions will be average to
moderate. If in the opinion of the City’s Contract Administrator / Designee that the weather escalates to a point where
the work delays on the project more than the Contractor could have reasonably anticipated or controlled, the Contract
Administrator / Designee will make arrangements for extending the time of completion for each individual work order
package, once the request has been made for such extensions by the Contractor.

1. If adverse weather conditions are the basis of a Claim(s) for additional time, such Claim(s) shall be documented by
data substantiating that weather conditions were abnormal for the period of time, could not have been reasonably
anticipated and had an adverse effect on the scheduled construction activities.

2. The Contractor will be required to promptly notify the City’s Contract Administrator / Designee in writing of any
such delays to the work, explaining its efforts to mitigate the effects of such delays. Any such notification received
by the Contract Administrator / Designee, more than five business days after the delay has occurred will not be
considered. No extension of time shall be granted for delay(s) resulting from typical weather conditions prevailing
in the applicable area(s) as defined by the average of the last ten (10) years of weather data recorded with the City
and the applicable jurisdiction(s).

13. LIQUIDATED DAMAGES:
Upon failure of the Contractor to complete the Work within the time specified for completion, the Contractor shall pay
to the City the sum of Five Hundred Dollars ($200.00) for each and every calendar day that the completion of the Work
is delayed beyond the time specified in this Agreement for completion, as fixed and agreed liquidated damages and not
as a penalty, so long as the delay is caused by the Contractor.

14. MATERIALS AND METHODS:
Please refer to Attachment “D” – Site and Design Plan for additional technical specifications and additional Scope of
Work. Materials and methods to complete this project shall be in accordance with GDOT requirements, Standard
Specification 106 – Control of Materials will be used as a guide.

1. Materials must come from GDOT approved sources. The Contractor may be required to submit in writing a list of
proposed sources of materials.

2. Testing: When required representative samples will be taken for examination and testing prior to approval. The
materials used in the work shall meet all quality requirements of the contract. Materials will not be considered as
finally accepted until all tests, including any to be taken from the finished work which has been completed and
evaluated. All materials will be tested according to the GDOT Sampling, Testing, and Inspection Manual by an
approved consultant/lab hired by the City.

15. EQUIPMENT AND MATERIAL:
The Contractor shall ensure all equipment used on this project complies with and is used in accordance with all pertinent
safety regulations. Comply with the manufacturer’s warranty and guaranty instructions for installation. Make all
adjustments for alignment and operation. Clean all surfaces and remove excess sealant and lubricants. Before
construction starts on any particular sequence of work, all equipment and materials necessary for proper execution of
the work shall be on site and in good/full working order.
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16. MAINTENANCE OF TRAFFIC (MOT):
The Contractor shall closely follow the directions provided throughout this document and shall be in conformance with
the applicable sections of the GDOT Section 104.05, 107.09 and 150. Temporary speed limit reductions in Work zones
must comply with Georgia Law (Code Section 40-6-188).

1. The Contractor shall provide a comprehensive MOT Plan to the Contract Administrator / Designee for review and
approval.

2. The Contractor shall conduct operations that shall not close any thoroughfare, nor interfere in any way with any
traffic on roadways without the written consent of the proper authorities within the City.

3. The Contractor shall confine operations of all equipment, workers and storage of materials and equipment to areas
permitted by law, ordinances, permits or the requirements of the contract and shall not unreasonably encumber the
premises with material or equipment.

4. NO WORK shall be performed as denoted under herein, without the appropriate and approved maintenance of
traffic signs, barricades, flashers and ALL other applicable Maintenance of Traffic (MOT) items being in place per
the approved written MOT plan(s).

5. In addition to the Maintenance of Traffic (MOT), driveways and entrances must be kept open, with a minimum
disturbance to the adjacent property owner(s). However, by agreement with each owner the Contractor may obtain
permission to close such accesses for a short period of time. Any such agreement must be obtained in writing from
the applicable property owner(s).

6. Traffic, whose origin and destination are within the limits of the project shall be provided ingress and egress at all
times unless otherwise specified by the City. The ingress and egress include entrances and exits via driveways at
various properties, and access to the intersecting roads and streets. The contractor shall maintain sufficient personnel
and equipment (including flaggers and traffic control signage) on the project sites at all times, particularly during
inclement weather, to ensure that the ingress and egress are safely provided when and where needed.

7. Two-way traffic shall be maintained at all times, unless otherwise specified or approved by the City. In the event
of an emergency, the Contractor shall provide access to emergency vehicles and/or emergency personnel through
or around the construction area. Any pavement damaged by such an occurrence will be repaired by the Contractor
at no additional cost to the City.

8. The Contractor shall furnish, install and maintain all necessary and required barricades, signs and other traffic
control devices in accordance with the MUTCD and DOT specifications, and take all necessary precautions for the
protection of the workers and safety of the public.

9. All existing signs, markers and other traffic control devices removed or damaged during construction operations
will be reinstalled or replaced at the contractor’s expense, except as otherwise called for in the plans. At no time
will Contractor remove regulatory signing which may cause a hazard to the public.

17. UTILITY AND SEWAGE:
1. Utilities: The Contractor shall notify Georgia Power or Applicable electrical company and obtain all applicable

clearances prior to commencement of any excavation activities.

2. Sewage: The Contractor shall notify Dekalb County Department of Watershed Management prior to any work
commences to obtain the applicable clearances.

3. Disruption in services: It is not anticipated there will be a disruption in service. However, if it is necessary for the
Contractor to cut or relocate any utility, or in any way interfere with any existing service(s), the Contractor shall
submit to the City’s Contract Administrator / Designee 48 hours (minimum) in advance, excluding weekends and
holidays, and prior to commencing with this part of the work, a complete description of his/her proposed procedures
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accompanied with a time schedule for restoring the existing service(s) to its operational condition(s) prior to the 
commencement of construction. Subsequent written approvals MUST be granted prior to the commencement of 
such work. 

18. DISPOSAL OF EXCESS MATERIAL:
All excavated material(s) which is not required for the work shall be promptly removed from site and safely disposed
of by the Contractor; such removal and disposal of the applicable material(s) shall be the sole responsibility of the
Contractor and conducted at his/her expense.

19. UNIFORM/BADGING:
The Contractor employees assigned to this contract must wear a professional uniform with the company name
permanently affixed to the uniform. Uniforms shall comply with all safety provisions from the Florida Department of
transportation, OSHA, and the City.

20. CONTRACTOR VEHICLES:
The Contractor’s company vehicles shall be distinctly labeled with the company name; and shall only be parked in
designated spaces provided by the City.

21. DAMAGE REIMBURSEMENT:
The Contractor shall be solely responsible for, and shall reimburse the City, any and all costs and/or expense of any
kind or nature relating to the correction of any damage to any City property resulting from providing the requested
services herein.

22. WARRANTY:
All materials shall be fully warranted and guaranteed for a minimum of One (1) year from date of completion of services
and acceptance by the City. Labor shall be for a period of One (1) year. All applicable warranties shall start at the time
of project final inspection and acceptance by the City. During the warranty period, the Contractor shall repair and/or
replace defective workmanship at his/her expense for work showing such defects.

23. CLEAN UP:
All usable materials and debris shall be removed from the premises at the end of each workday and disposed of in an
appropriate manner. Upon final completion, the Contractor shall thoroughly clean up all areas where work has been
involved as mutually agreed with the associated location Contract Administrator / Designee.

24. WORK ACCEPTANCE:
1. Services to be performed under this agreement will be inspected by an authorized representative of the City. This

inspection shall be performed to determine acceptance of work, appropriate invoicing and warranty conditions.

2. The City shall provide written notice of acceptance or rejection within five (5) business days of completion of
inspection. Contractor may not invoice the City for any work performed unless and until City provides written
notice of final acceptance.

25. FINAL INSPECTION AND WORK ACCEPTANCE:
The Contractor shall perform a joint inspection with the City’s authorized representative for each project upon the
completion of all work. The Contractor shall notify the City when the work is complete and ready for the City’s final
inspection. After final inspection, the City’s authorized representative for the project will accept the work if the
Contractor has satisfactorily:

1. Corrected all deficiencies observed during the final inspection and no new deficiencies have been observed;

2. Submitted all other required contract deliverables; and

3. The Contractor shall correct work rejected by the City or work failing to conform to the requirements of the contract
documents, whether or not fabricated, installed or completed. This shall occur within at least five (5) business days
of notice to the Contractor, unless otherwise agreed upon with City staff. The Contractor bears the costs of
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correcting such rejected work, including additional testing, inspections required and compensation for City services 
and expenses made necessary thereby. 

26. INVOICING AND PAYMENT:
The Contractor shall submit a detailed “itemized” invoice list of equipment and labor used to complete this project.
Installation fees shall be paid monthly as “Construction Progress”. All one-time and reoccurring charges shall be
identified on the invoice.

Note: Payment Retainage - A payment retainage in the amount of 10% is applicable to this contract. Retainage will be
withheld until it has been determined that the Contractor has complied the requirements of the contract.
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The following instructions are given for the purpose of guiding Bidder’s in properly preparing their bids responses. These 
directions have equal force and weight with the specifications and strict compliance is required with all of these provisions. 

1. ADDENDUMS AND INTERPRETATIONS: No interpretation of the meaning of the plans, specifications, scope of
work or other contract documents will be made orally to any Bidder. Prospective Bidders must request such interpretation
in writing as instructed in the bid package. To be considered, such request must be received by the Questions and Answers
deadline

2. ASSIGNMENT, SUBCONTRACT: Contractor shall not transfer, convey, pledge, subcontract or assign the performance
required by this solicitation without the prior written consent of the Procurement Official. Any award issued pursuant to
this solicitation and the monies which may become due hereunder are not assignable, transferable, or otherwise disposable
except with the prior written consent of the Procurement Official.

3. AWARD: This Bid shall be awarded to the Bidder providing the lowest responsive and responsible bid and meets and/or
exceeds the pre-qualification requirements. Award may be in whole, or by line Item, or by group, whichever is determined
to be in the best interest of City. Award will be made to the responsive and responsible Bidder, quoting the lowest price,
for that product/service that will best serve the needs of the City.

The City also reserves the right to accept or reject any or all bids, part of bids, to waive minor irregularities or variations to
specifications contained in bids, minor irregularities in the bidding process, to negotiate terms with the successful Bidder and
the right to disregard all non-conforming, non-responsive, unbalanced or conditional Bids. The City also reserves the right
to award the contract on a split order basis; lump sum basis; individual item basis; or such combination as shall best serve
the interest of the City. Awarded Bidder and all subcontractors/suppliers shall register as a Contractor with the City prior
to notice to proceed and maintain active status in the City’s Vendor Registration System.

4. BIDDER’S COSTS: The City shall not be liable for any costs incurred by Bidder’s in responding to this ITB. All
expenses involved with the preparation and submission of bid, or any work performed in connection therewith, shall be
the sole responsibility (and shall be at the sole cost and expense) of the Bidder, and shall not be reimbursed by the City.

5. CODE REQUIREMENTS: The Contractor and his or her subcontractors on this project must be familiar with all
applicable Federal, State, City, and Local Laws, Regulations or Codes and be governed accordingly as they will apply to
this project and the actions or operations of those engaged in the work or concerning materials used. Contractor shall ask
for and receive any required inspections.

6. CONDITIONS AND PACKAGING: Unless otherwise stated in the solicitation, or specifically ordered from an
accepted price list, deliveries must consist only of new and unused goods and shall be the current standards production
model available at the time of the solicitation response. The goods must be suitably packaged for shipment by common
carrier. Each container or multiple units or items otherwise packaged shall bear a label, imprint, stencil or other legible
markings stating name of manufacturer or supplier, purchase order number and any other markings required by
specifications, or other acceptable means of identifying Contractor and purchase order number.

7. CONE OF SILENCE: In accordance with the State of Georgia Purchasing Act, the City prohibits any communication,
except written correspondence, regarding a particular request for proposal, request for qualification, bid, or any other
competitive solicitation between any person’s representative seeking award from such competitive solicitation; and any
City Council person or legislative staff, or any City employee authorized to act on behalf of the City Council to award a
contract under this Bid.

The Cone of Silence shall be in effect as of the date the solicitation has been released and advertised, bids or other response
to this competitive solicitation and shall remain in effect and subject to the terms of this section for any person or person’s
representative.

The provisions of this division shall not apply to oral communications at any public proceeding, including pre-bid
conference, oral presentations before selection committees, and contract negotiations during any public meetings,
presentations made to the City Council and protest hearings. Further, the Cone of Silence shall not apply to contract
negotiations between any employee and the intended awardees, any dispute resolution process following the filing of a

GENERAL TERMS AND CONDITIONS 
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protest between the person filing the protest and any employee, or any written correspondence at any time with any 
employee, City Council, or selection committee member, unless specifically prohibited by the applicable competitive 
solicitation process. 

The cone of silence shall terminate at the time the City Council, awards or approves a contract, rejects all bids or responses 
or otherwise take action which ends the solicitation process. 

Any Contract entered into in violation of the cone of silence provisions in this section shall render the transaction voidable. 
8. CONFLICT OF INTEREST: All Bidders MUST disclose with their Bid the name of any officer, director, agent, or any

relative of an officer, director or agent who is also an employee of the City. Further, all Bidders must disclose the name of
any employee who owns, directly or indirectly, an interest of five percent (5%) or more in the Bidders firm or any of its
subsidiaries.

9. CONFIDENTIAL, PROPRIETARY OR TRADE SECRET: "If a supplier considers any portion of the documents,
data, or records submitted in response to this solicitation to be exempt from disclosure under Georgia law, the supplier
must clearly redact in a separate redacted copy each such submission or portions of the submission considered to be
excluded from disclosure and specify the statutory exemption justifying such exclusion, i.e., code section Official Code
of Georgia Annotated (OCGA) § 50-18-72(20)(A) 'Records that reveal ...'

"Wholesale designation of a response or substantial parts of a response as 'confidential' will not be accepted by the City.
If only portions of a page are subject to some disclosure, the supplier should not redact the entire page. Please note: Even
though information, financial or other, submitted by a supplier may be marked as 'confidential or 'proprietary,'
the City will make its own determination regarding which information may or may not be withheld, redacted, from
disclosure."

10. CONTINGENCY FEES: By submission of this solicitation response, Bidder certifies that no contingency fees
(sometimes known as a finder’s fee) have been paid to any person or organization other than a bona-fide employee
working solely for the Bidder to secure a contract made pursuant to this solicitation. Violation of this policy may result in
termination of any resultant contract and/or possible debarment of the Bidder.

11. CONTRACT ADMINISTRATOR: The City may designate a Contract Coordinator whose principal duties shall be:
• Liaison with Proposer.
• Coordinate and approve all work under the contract.
• Resolve any disputes.
• Assure consistency and quality of Proposer’s performance.
• Schedule and conduct Proposer performance evaluations and document findings.
• Review and approve of payment all invoices for work performed or items delivered.

12. CONTRACT PERIOD: This is a fixed one-time contract. There are no Renewal options for this solicitation or contract
upon award. The Procurement Department shall issue a fixed one-time contract incorporating this Construction Invitation
to Bid and the Bid documents submitted by the bidder awarded the contract. Time extensions may be granted due to
unforeseen circumstances that necessitate an extension to complete the project(s).

13. DEBARRED OR SUSPENDED BIDDERS: The Bidder certifies, by submission of a response to this solicitation, that
neither it nor its principals and subcontractors are presently debarred or suspended by any state, local or federal department
or agency.

In accordance with Georgia State Financing and Investment Commission (GSFIC), as amended, “A contractor that has
been declared in default or a contractor that is owned or controlled by the same person(s), firm(s), or corporations(s) or is
a parent, subsidiary, branch, or affiliate of a contractor that has been declared in default, shall not be eligible for award of
an additional contract until the default has been cured. Contracts provide that a Contractor that fails to meet the Final
Completion Date is ineligible for award of contract under certain circumstances. Entities listed as “Ineligible” on the
Debarred, Suspended or Ineligible Entities List include those entities that are currently in default under the terms of a
contract with GSFIC and those entities that are ineligible pursuant to a contract provision or agreement. This also applies
to Contractor’s debarred and/or suspended by the City.
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14. DISCOUNTS: Cash discounts for prompt payment shall not be considered in determining the lowest net cost for Bid
evaluation process.

15. DRUG-FREE WORKPLACE: Preference shall be given to a business with Drug-Free Workplace (DFW) programs.
Whenever two or more Bids which are equal with respect to price, quality, and service are received by the City for the
procurement of contractual services, a Bid received from a business that completes the attached DFW form certifying that
it is a DFW shall be given preference in the award process.

16. DUN & BRADSTREET REPORT REQUIREMENT: The City of Lithonia may review the Bidders rating and payment
performance to assist in determining a Bidders(s) responsibility when being evaluated for a contract award.

17. EQUAL EMPLOYMENT OPPORTUNITY: No Contractor shall discriminate against any employee or applicant for
employment because of race, religion, age, color, sex or national origin, sexual orientation, marital status, political
affiliation, disability, or physical or mental handicap if qualified. Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated during their employment without regard to their race, religion,
age, color, sex or national origin, sexual orientation, marital status, political affiliation, disability, or physical or mental
handicap. Such actions shall include, but not be limited to the following: employment, upgrading, demotion, or transfer,
recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation; and selection
of training, including apprenticeship. The Contractor agrees to post in conspicuous places available to employees
and applicants for employment, notices setting forth the provisions of this non- discrimination clause.

The Contractor selected to perform work on a City project must include the foregoing or similar language in its contracts
with any subcontractors or sub consultants, except that any project assisted by U.S. Department of Transportation funds
shall comply with the non-discrimination requirements in Title 49 C.F.R. Parts 23 and 26. The subcontractors, if any, will
be made aware of and will comply with this nondiscrimination clause. Failure to comply with above requirements is a
material breach of the contract and may result in the termination of this contract or such other remedy as the deems
appropriate.

18. GOVERNMENTAL RESTRICTION: In the event that any governmental restrictions are imposed which would
necessitate alteration of the performance of the services offered in this Bid prior to delivery, it shall be the responsibility
of the Bidder to notify the City at once. The City reserves the right to accept the alteration or to cancel the contract at no
expense to the City.

19. INDEPENDENT CONTRACTOR RELATIONSHIP: The successful Bidder is, and shall be, in the performance of all
work, services, and activities under this Contract, an Independent Contractor and not an employee, agent, or servant of
City. All persons engaged in any of the work or services performed pursuant to this Contract shall at all times, and in all
places, be subject to the successful Bidder’s sole direction, supervision, and control. The successful Bidder shall exercise
control over the means and manner in which it and its employees perform the work and, in all respects, the successful
Bidder’s relationship, and the relationship of its employees, to the shall be that of an Independent Contractor and not as
employees or agents of the City.

20. INDEMNIFICATION: Contractor shall indemnify and hold harmless the City, and the members (including, without
limitation, members of the City’s Council, and members of the boards and of the City), officers, agents, representative
and employees of each, from damages, losses, or expenses to the extent caused by or resulting from the negligence,
recklessness, or intentionally wrongful conduct of the Contractor or other persons employed or utilized by the Contractor
in the performance of the contract.

In addition to indemnification provisions stated above, if the City’s use of any service, software, firmware, programming,
or other item provided by or on behalf of the Contractor is enjoined due to infringement of another person or entity’s
intellectual property rights, the Contractor shall promptly, at its sole cost and expense, modify the infringing item so that
it no longer infringes, procure for the City the legal right to continue using the infringing item, or procure for the City a
non-infringing item, or procure for the City a non-infringing replacement item having equal or greater functional
capabilities as the infringing item.

The Contractor shall assume all responsibility for loss caused by neglect or violation of any state, federal, municipal or
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agency law, rule, regulation or order. The Contractor shall give to the proper authorities all required notices relation to its 
performance, obtain all official permits and licenses, and pay all proper fees and taxes. It shall promptly undertake proper 
monetary restitution with respect to any injury that may occur to any building, structure or utility in consequence of its 
work. The Contractor will notify the City in writing of any claim made or suit instituted against the Contractor because 
of its activities in performance of the Contract. 

No recourse under or upon any obligation, covenant or Contract contained in this Contract, or any other Contract or 
document pertaining to the work or services of the Contractor hereunder, as such may from time to time be altered or 
amended in accordance with the provisions hereof, or any judgment obtained against the City, or by the enforcement of 
any assessment or by any legal or equitable proceeding by virtue of any statute or otherwise, under or independent of this 
Contract, shall be had against any member (including without limitation members of the City’s Council, or members of 
the citizens advisory committees of each), any officer, employee representative or agent, as such, past, present, or future 
of the City, either directly or through the City or otherwise for any claim arising out of or in connection with this Contract 
or the work or services conducted pursuant to it, or for any sum that may be due and unpaid by the City. Any and all 
personal liability of every nature, whether at common law or in equity, or by statue or by constitution or otherwise, of any 
such member, officer, employee, representative or agent, as such, to respond by reason of any act or omission on his or 
her part or otherwise for any claim arising out of or in connection with this Contract or the work or services conducted 
pursuant to it, or for the payment for or to the City, or any receiver therefore or otherwise, or any sum that may remain 
due and unpaid by the City, is expressly waived and released as a condition of and in consideration of the execution of 
this Contract and the promises made to the Contractor pursuant to this Contract. 

In any and all claims against the City, or any of their officers, members, agents, representatives, servants or employees, 
by any employee of the Contractor, any subcontractor, anyone directly or indirectly employed by any of them or anyone 
for whose acts any of them may be liable, the indemnification obligation of the Contractor under this Section shall not be 
limited in any way by any limitation on the amount or type of damages, compensation or benefit payable by or for the 
Contractor or any subcontractor under Workers’ Compensation Acts, disability benefit acts or other employee benefit 
acts. 

No provisions of this Section herein shall be construed to negate, abridge, or otherwise reduce any other right of indemnity 
that the City may have as to any party or person described therein. 

21. INCONSISTENCIES: Any seeming inconsistency between different provisions of the plans, specifications, bid or
contract, or any point requiring explanation must be inquired into by the Bidder, in writing, at least ten (10) days prior to
the date and time set for opening bid responses After bid responses are opened, the Bidder’s shall abide by the decision
of the City as to such interpretation.

22. INSPECTION, ACCEPTANCE AND TITLE: Inspection and acceptance will be at delivery destination unless
otherwise specified. Title and risk of loss or damage to all items shall be the responsibility of the Contractor until accepted
by the.

23. INSURANCE: Bidder shall provide and shall require all of its sub-contractors to provide, pay for, and maintain in force
at all times during the term of the Contract, such insurance, including Commercial General Liability Insurance, Business
Automobile Liability Insurance, Workers’ Compensation Insurance, Employer’s Liability Insurance, and
Umbrella/Excess Liability, as stated below. Such policy or policies shall be issued by companies authorized to do business
in the State of Georgia and having agents upon whom service of process may be made in the State of Georgia.

24. JURISDICTION, VENUE, WAIVER OF JURY TRIAL: The contract shall be interpreted and construed in accordance
with and governed by the laws of the State of Georgia. Any controversies or legal problems arising out of the contract and
any action involving the enforcement or interpretation of any rights hereunder shall be submitted to the jurisdiction of the
State Courts of the Superior Court in Dekalb County. The City of Lithonia, Georgia, the venue situs, and shall be governed by
the laws of the State of Georgia. By entering into this contract, Contractor and hereby expressly waive any rights either
party may have to a trial by jury of any civil litigation related to this contract. If any party demands a jury trial in a lawsuit
arising out of the contract and fails to withdraw the request after written notice by the other party, the party making the
request for jury trial shall be liable for the reasonable attorneys’ fees and costs of the party contesting the request for jury
trial.
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25. LEGAL REQUIREMENTS: Bidders are required to comply with all provisions of Federal, State, County, local laws,
City policies, ordinances, rules and regulations, that are applicable to the items being Bid. Lack of knowledge by the
Bidder shall in no way be a cause for relief from responsibility or constitute a cognizable defense against the legal effect
thereof.

26. LOCAL BUSINESS TAX RECEIPT REQUIREMENTS: All Contractor(s) maintaining a business address within
Dekalb County and City of Lithonia must have a current Dekalb County and City Local Business Tax Receipt issued by
the Dekalb County Records, Taxes and Treasury Division prior to recommendation for award. Failure to do so may result
in your solicitation response being deemed non-responsive.

27. MISTAKES: Bidders are cautioned to examine all specifications, scopes of services, scope of works, drawings, delivery
instructions, unit prices, extensions, and all other special conditions pertaining to this solicitation. Failure of the
Contractor to examine all pertinent documents shall not entitle them to any relief from the conditions imposed in the
contract. In case of mistakes in extension, the unit price shall govern. Multiplication or calculation errors are deemed
clerical errors and shall be corrected by the City. In the case of arithmetic error(s), the unit price will prevail, and the
Bidder’s total offer will be corrected accordingly. Written Amounts shall take precedence over numerical amounts. Bids
having erasures or corrections must be initialed in ink by the Bidder. Failure to do so will result in bid being deemed non- 
responsible and will be rejected.

28. MODIFICATIONS: All changes to contract, agreements, and purchase orders shall be by issuance of a change order.
Any modifications or changes to any contract entered into as a result of this solicitation must be by written amendment
with the same formality and of equal dignity prior to the initiation of any such change.

29. NON-COLLUSION STATEMENT: By signing its Bid, the Bidder certifies that its Bid is made independently and free
from collusion. Bidder shall complete and submit the Non-Collusion Affidavit Form located in Exhibit “G” – Non-
Collusion Affidavit, to their best knowledge, any City officer or employee, or any relative of any such officer or employee
as defined in O.C.G.A Section 50-5-67 and State of Georgia Purchasing Act, who is an officer or director of, or has a
material interest in, the supplier's business, who is in a position to influence this procurement. Any City officer or
employee who has any input into the writing of specifications or requirements, solicitation of offers, decision to award,
evaluation of offers, or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a position
to influence this procurement. For purposes hereof, a person has a material interest if he/she directly or indirectly owns
more than five percent (5%) of the total assets or capital stock of any business entity, or if they otherwise stand to
personally gain if the contract is awarded to this Bidder.

Failure of a Bidder to disclose any relationship described herein shall be reason for debarment in accordance with
the provisions of the City Purchasing Policy.

Bidder, if doing business under an assumed name, i.e., an Individual, Association, Partnership, Corporation, or otherwise,
shall be registered with the State of Georgia, Corporations Division.

30. NON-CONFORMANCE TO CONTRACT CONDITIONS: The City may withhold acceptance of, or reject any items
which are found, upon examination, not to meet the specification requirements. Upon written notification (mail, email) of
rejection, items shall be removed within five (5) business days by the Contractor at its expense and redelivered at its
expense. The City regards rejected goods left longer than thirty (30) days as abandoned, and the City has the right to
dispose of them as its own property. No written notice of rejection is needed for food(s) and drug(s). Upon verbal notice
to do so, the Contractor shall immediately remove and replace such rejected merchandise at its expense. Rejection for
non-conformance, failure to provide services conforming to specifications, or failure to meet delivery schedules may
result in Contractor being found in default.

31. NON-DISCRIMINATION: It is the policy of the City not to enter into a contract or to be engaged in business relationship
with any business entity that has discriminated in the solicitation, selection, hiring or commercial treatment of Contractors,
suppliers, subcontractors or commercial customers on the basis of race, color, national origin, religion, ancestry, sex, age,
marital status, familial status, sexual orientation, gender identity or expression, disability, or genetic information, or on the
basis of any otherwise unlawful use of characteristics regarding the Contractor’s supplier’s or commercial customer’s
employees or owners; provided that nothing in this policy shall be construed to prohibit or limit otherwise lawful efforts
to remedy the effects of discrimination that have occurred or are occurring in relevant marketplace for the State of Georgia
and Dekalb County. Sanctions for Noncompliance. In the event of the Contractor’s noncompliance with the
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nondiscrimination provisions of this Contract, the City shall impose such Contract Sanctions as it may determine to be 
appropriate, including but not limited to withholding of payments to the Contractor under the Contract until the Contractor 
complies, and/or, cancellation, termination or suspension of the Contract, in whole or in part. 

32. OPEN RECORDS ACT:
The Contractor shall comply with Georgia's Public Records Act, O.G.C.A. Code § 50-18-70 et seq. and City’s Public
Records Request Policy, by agreeing to:

GEORGIA PUBLIC RECORDS ACT:
(a) "After final contract award has been made or after a bid has been cancelled following evaluation without intent to

rebid, requests for access to supplier proposals and communications shall be subject to the disclosure provisions of
Georgia's Open Records Act. Pursuant to the Official Code of Georgia Annotated (OCGA) § 50-18-70 et seq., GTA
shall make all public records, including bid proposals, open for personal inspection and copying, except those records
which by order of a court of this state or by law are specifically exempted from disclosure.

(b) Requires the administrative review document, which records every bid or proposal conforming to the terms of the
advertisement, to be available for public inspection, upon request, within one business day of the City’s posting of
the Notice of Intent to Award (or the Notice of Award in the event the City does not issue the Notice of Intent to
Award).

CITY PUBLIC RECORDS AND REQUESTS: 
(a) Keep and maintain all public records that ordinarily and necessarily would be required by City to keep and maintain

in order to perform the services under this Contract.

(b) Provide the public with access to said public records on the same terms and conditions that the City would provide
the records and at a cost that does not exceed the cost provided in accordance with O.G.C.A, or as otherwise provided
by law.

(c) Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements
are not disclosed except as authorized by law.

(d) Meet all requirements for retaining said public records and transfer, at no cost, to the City all said public records in
possession of the Contractor upon termination of this Contract and destroy any duplicate public records that are
exempt or confidential and exempt from public record disclosure requirements. All records stored electronically must
be provided to the City in a format that is compatible with the information technology systems of the City.

33. PATENTS AND ROYALTIES: The Contractor, without exception, shall indemnify and save harmless and defend the
City, its officers, agents and employees from liability of any nature or kind, including but not limited to attorney's fees,
costs and expenses for or on account of any copyrighted, patented or unpatented invention, process, or article
manufactured or used in the performance of the contract, including its use by the City. If the Contractor uses any design,
device, or materials covered by letters, patent or copyright, it is mutually agreed and understood without exception that
the prices shall include all royalties or cost arising from the use of such design, device, or materials in any way involved
in the work. This provision shall survive the expiration or earlier termination of the contract.

34. PAYMENT: Payment for all goods and services, requested by a purchase order, shall be made in a timely manner and in
accordance with Georgia Prompt Payment Act, O.C.G.A §§13-11-1 to 13-11-11. All applications for payment shall be
submitted to the address indicated in the purchase order. The City will pay the Contractor after receipt, acceptance, and a
proper invoice is received.

35. The City will accept invoices no more frequently than once per month. Each invoice shall fully detail the related costs
and shall specify the status of the particular task or project as of the date of the invoice with regard to the accepted schedule
for that task or project. Payment will be made within forty-five (45) days after receipt of an invoice acceptable to the City.

36. PERFORMANCE AND PAYMENT BOND: REQUIRED FOR THIS SOLICITATION

1. This contract is required to be bonded pursuant to O.C.G.A. § 36-91-70. Payment and performance bonds are
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required for all construction contracts in excess of $100,000.00; however, the City may also require bonds for 
construction contracts valued at less than $100,000.00 of for any non-construction contracts. 

• Surety bonds issued by a surety authorized to do business in the state of Georgia are acceptable. Unless
otherwise specified in the solicitation, other types of bonds including cash bonds, checks, and certified
checks are not acceptable.

2. The Contractor shall furnish a Performance and Payment Bond in the amount equal to 100% of the first-year contract
value, whichever is greater, within ten (10) business days of a written Notice of Intent to Award by City.

3. Should the successful Bidder fail to furnish a Performance Bond, the bid guaranty shall be forfeited. Bid security
shall be a bond provided by a surety company authorized to do business in Georgia, cash, cashiers or official bank
check.

4. All bonds must be underwritten by a surety company authorized to issue bonds in the State of Georgia. The
Contractor shall deliver required bonds to the City no later than thirty (30) days prior to the start of work
contemplated in this Contract.

5. If the Surety on any bond furnished by the Contractor is declared bankrupt, becomes insolvent, its right to do
business is terminated in the State of Georgia, or it ceases to meet the requirements of O.C.G.A. § 36-91-70, the
Contractor shall within five (5) days thereafter substitute Surety, both of which shall be acceptable to the City.

6. Once activated, the Performance and Payment Bonds shall be in force for a period of not less than one (1) year from
the date of original execution by the Bond Surety. The Bidder shall provide an annually renewed Bond. Bonds shall
be executed by the Bidder and surety company authorized to do business in the State of Georgia with an A.M. Best
rating of “A- “(Excellent) or better, which bond shall be conditioned upon the successful completion of all work,
labor, services, materials to be provided and furnished, and the payment of all subcontractors, materials and laborers.

7. If the value of the contracted work increases, the Bidder shall be required to provide an updated Performance and
Payment Bond in an amount equal to the new value. A letter from your bonding company that verifies you can
comply with this requirement and the maximum amount of bonding capacity in which your firm can be bonded
must be included with your proposal.

8. The City may order work to be stopped if conditions exist that present immediate danger to persons or property.
The Contractor acknowledges that such stoppage will not shift responsibility for any loss or damages from the
Contractor to the City.

37. PERSONAL INVESTIGATION: Bidders shall satisfy themselves by personal investigation, and by such other means
as they may think necessary or desirable, as to the conditions affecting the proposed work and the cost. No information
derived from maps, plans, specifications, or from the Engineer, Executive Director, or their assistants shall relieve the
Contractor from any risk or from fulfilling all terms of the contract.

38. PRICES: Firm prices shall be provided and include all handling, set-up, shipping and inside delivery charges to the
destination shown herein unless otherwise indicated.

• THE CONTRACTOR: In submitting this solicitation response certifies that the prices provided herein are not
higher than the prices at which the same commodity (ies) or service(s) is sold in approximately similar quantities
under similar terms and conditions to any purchaser whomsoever.

• F.O.B.: Unless otherwise specified, prices shall be provided as F.O.B. Destination, freight included and inclusive
of all costs. Current and/or anticipated applicable fuel costs should be considered and included in the prices
provided.

• C.O.D.: Cash on delivery shipments will not be accepted.

• TIES: The Procurement Department will break tie responses in accordance with the Purchasing Policy and
Procurement Processes and Procedures Standard Operating Procedure.
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39. PROTEST PROCEDURES: In accordance with the City’s Purchasing Policy, if a Contractor intends to protest a
solicitation or proposed award of a contract the following apply:

• Right to protest. Any actual or prospective bidder, offeror, or contractor who is aggrieved in connection with the
formal solicitation or award of a contract may protest to the City. Protestors shall seek resolution of their
complaints initially with the Procurement Official. A protest with respect to a formal solicitation shall be
submitted in writing prior to the opening of bids or the closing date of submittals, unless the aggrieved person did
not know and could not have been reasonably expected to know of the facts giving rise to such protest prior to
bid opening or the closing date for proposals/responses.

1. Timeliness.
a. Protests arising from factual or legal basis that the protestor knew or should have known prior

to the submission of the bid/proposal must be submitted within three business days of the
submission of the bid/proposal.

b. Protests arising from factual or legal basis that the protestor knew or should have known
subsequent to the date the bid/proposal was submitted must be submitted within ten business
days after the protestor knew or should have known of such basis, but in no event shall any
protest be submitted more than ten business days after the award of the contract.

c. Untimely protests are invalid and shall be denied as such.

2. Contents of Protest. The protest shall, at a minimum, be in writing and include the following
information: 
a. Identity and contact information of protestor;

b. Appropriate identification of the subject solicitation or award;

c. Detailed statement of the legal and factual grounds of the protest;

d. Documentation supporting the protest and/or allegations;

e. Statement of the specific relief requested; and

f. Signed by an officer or person authorized to sign contracts on behalf of the protestor.

3. Submission of Protests. All protests shall be submitted to the Procurement Official via registered
mail, overnight delivery, or hand delivery.

4. Protest Resolution. If a protest complies with subsections (1) through (3) above, the City Manager
shall request a response from the Procurement Official. The Procurement Official’s response will
be returned to the City Manager within seven (7) business days from the submission of the protest.
The City Manager is empowered to decide to uphold, dismiss or amend the decision of the
Procurement Official.

5. Decision on Protest. The City Manager and/or Procurement Official shall inform the protestor of
the decision in writing within fifteen (15) business days of the submission of the protest or, if the
City Manager requires more time to render a decision, the City Manager and/or Procurement Official
will advise the protestor within the initial ten (10) days of the additional amount of time required to
render a decision.

6. Appeals. Any actual Bidder or Proposer who is aggrieved by the decision of the City Manager in
connection with a protest shall file a notice of appeal with the City Manager and City Clerk within
seven (7) days of receipt of the decision.

a. Hearing. The City Manager shall set a hearing date before City Council not more than thirty (30)
days from the date of receipt of the notice. The City Clerk shall cause notice of the hearing date,
time, and location to be served upon the parties by registered mail. At the hearing, all parties
shall be provided with a fair and impartial hearing and shall be allowed to offer argument as to
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whether the City Manager’s decision should be affirmed or overturned. Said hearing will not be 
de novo but shall be of an appellate nature. 

b. Decision. Within seven (7) days of the hearing, the City Council shall issue a written decision
on the appeal, which shall either affirm or reject the City Manager’s decision. The City Clerk
shall send a copy of the decision to the protestor(s) by registered mail.

c. Finality. A decision by the City Council under subsection 6(b) above shall be final and
conclusive as to the City’s appeal process. Any further action shall be through the court.

7. Stay of Procurement. In the event a protest complies with subsections (1) through (3) above, the
Procurement Official shall not proceed with the further solicitation or award of the Contract until all
administrative remedies have been exhausted, or the City Manager or City Attorney makes a
determination that the award of the contract without delay is necessary to protect the interests of the
City.

40. QUALIFICATIONS OF CONTRACTOR: The City will only consider solicitation responses from firms normally
engaged in providing the types of commodities, services, or construction specified herein. Contractor must have adequate
organization, facilities, equipment, and personnel to ensure prompt and efficient service to City. The City reserves the
right to inspect the facilities, equipment, personnel and organization or to take any other action necessary to determine
ability to perform in accordance with specifications, terms and conditions. The City will determine whether the evidence
of ability to perform is satisfactory and reserves the right to reject responses where evidence or evaluation is determined
to indicate inability to perform. The City reserves the right to consider a Contractor’s history of any and all types of
citations and/or violations, including those relating to suspensions, debarments, or environmental regulations in
determining responsibility. Contractor should submit with its solicitation response a complete history of all citations
and/or violations notices and dispositions thereof. Failure of a Contractor to submit such information may be grounds for
termination of any contract awarded to successful Contractor. Contractor shall notify the City immediately of notice of any
citations or violations which they may receive after the opening date and during the time of performance under any contract
awarded to them.

41. REJECTION OF BIDS: The City reserves the right to reject any bid if the evidence submitted by the Bidder, or if the
investigation of such Bidder, fails to satisfy the City that such Bidder is properly qualified to carry out the obligations and
to complete the work contemplated. Any or all bids will be rejected, if there is reason to believe that collusion exists
among Bidders. A bid response will be considered irregular and may be rejected, if it shows serious omissions, alterations
in form, additions not called for, conditions or unauthorized alternates, or irregularities of any kind. The City reserves the
right to reject any or all bids and to waive such technical errors as may be deemed best for the interests of the City.

42. RESERVATION FOR AWARD AND REJECTION OF BIDS: The City reserves the right to accept or reject any or
all bids, part of bids, and to waive minor irregularities or variations to specifications contained in bids, and minor
irregularities in the bidding process. The City also reserves the right to award the contract on a split order basis, lump
sum basis, individual item basis, or such combination as shall best serve the interest of the City. The City reserves the
right to make an award to the responsive and responsible Bidder whose product or service meets the terms, conditions,
and specifications of the CITB and whose bid is considered to best serve the City’s interest. In determining the
responsiveness of the offer and the responsibility of the Bidder, the following shall be considered when applicable: the
ability, capacity and skill of the Bidder to perform as required; whether the Bidder can perform promptly, or within the
time specified, without delay or interference; the character, integrity, reputation, judgment, experience and efficiency of
the Bidder; the quality of past performance by the Bidder; the previous and existing compliance by the Bidder with related
laws and ordinances; the sufficiency of the Bidder’s financial resources; the availability, quality and adaptability of the
Bidder’s supplies or services to the required use; the ability of the Bidder to provide future maintenance, service or parts;
the number and scope of conditions attached to the bid.

43. RIGHTS TO INVESTIGATE AND AUDIT: OFFICE OF THE INSPECTOR GENERAL - The Inspector General
of Dekalb County has the authority to investigate and audit matters relating to the negotiation and performance of any
awarded contract and in furtherance thereof may demand and obtain records and testimony from the contractor. The
Bidder understands and agrees that in addition to all other remedies and consequences provided by law, the failure of the
Bidder to fully cooperate with the Inspector General when requested may be deemed by the City to be a material breach
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of any contract entered into with the Bidder as justification for termination. 

44. TAXES: The City is exempt from Federal Excise and State Sales taxes. Contractors or contractors doing business with
the City shall not be exempted from paying sales tax to their suppliers for materials to fulfill contractual obligations with
The City unless an exemption is available to the Contractor or contractor, nor shall any Contractor be authorized to use
the City’s Tax Exemption Number in securing such materials.

45. TERMINATION:
Availability of Funds: If the term of this contract extends beyond a single fiscal year of the City, the continuation of this
contract beyond the end of any fiscal year shall be subject to the availability of funds from the City. The City Council shall
be the final authority as to availability of funds and how such available funds are to be allotted and expended. In the event
funds for this project/purchase are not made available or otherwise allocated, the City may terminate this contract upon
thirty (30) days prior written notice to the Contractor.

For Cause: If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner its obligations under
this Contract, or if the Contractor shall violate any of the provisions of this Contract, the City may upon ten (10) days
prior written notice to the Contractor terminate the right of the Contractor to proceed under this Contract, or with such
part or parts of the Contract as to which there has been default, and may hold the Contractor liable for any damages caused
to the City by reason of such default and termination. In the event of such termination, any completed services performed
by the Contractor under this Contract shall, at the option of the City, become the City’s property and the Contractor shall
be entitled to receive equitable compensation for any work completed to the satisfaction of the City. The Contractor,
however, shall not be relieved of liability to the City for damages sustained by the City by reason of any breach of the
Contract by the Contractor, and the City may withhold any payments to the Contractor for the purpose of setoff until such
time as the amount of damages due to the City from the Contractor can be determined.

For Convenience: The City reserves the right, in its best interest as determined by the City, to cancel the contract
by giving written notice to the Contractor thirty (30) days prior to the effective date of such cancellation.

Non-Performance: The Awarding Authority may terminate the contract for cause if the party in breach has not corrected
the breach within ten (10) days after written notice from the aggrieved party identifying the breach. Cause for termination
shall include, but not be limited to, failure to suitably perform the work, failure to suitably deliver goods in accordance
with the specifications and instructions in this solicitation, failure to continuously perform the work in a manner calculated
to meet or accomplish the objectives of the City as set forth in this solicitation, or multiple breach of the provisions of this
solicitation notwithstanding whether any such breach was previously waived or cured.

46. WITHDRAWALS: Any Bidder may, without prejudice to himself, withdraw his bid at any time prior to the expiration
of the time during which bid responses may be submitted. Such request for withdrawal must be in writing and signed in
the same manner and by the same person who signed the bid response. After expiration of the period for receiving bid
responses, no bid response can be withdrawn, modified, or explained.

1. CONTRACT TERM:
This is a one-time fixed project.

2. CONTRACT RENEWAL OPTION:
There are no Renewal options for this solicitation.

The Procurement Department shall issue a fixed one-time contract incorporating this Construction Invitation to Bid and

SPECIAL TERMS AND CONDITIONS 
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the Bid documents submitted by the bidder awarded the contract. 

3. CHANGE ORDERS:
A change order may be processed to address unforeseen circumstances due to the location of this project. A change
order is limited to Ten (10%) percent of project cost and requires written approval of the City Manager. Change orders
exceeding ten (10%) will require City Council approval.

4. BIDDER RESPONSIBILITY:
The undersigned Bidder affirms that he has or will obtain all equipment necessary to complete the work described, that
he has or will obtain all required permits and licenses from the appropriate agencies, and that his firm is authorized to do
business in the State of Georgia.

5. SPECIFIC EXPERIENCE REQUIRED:
The following expertise is required to be considered for this contract. Specific references attesting to this expertise must
be submitted with bid.

Bidder shall demonstrate previous experience in performing force main crossing replacement services, in the State of
Georgia within the last five (5) years. Bidder shall submit proof of experience for a minimum of three (3) projects of
similar scope and scale (or larger) and shall, for each project listed, identify location; dates of project start and end
date; project name and overall scope; scope of work that was self-performed by Contractor; and client’s name, address,
telephone number and e-mail address.

6. REQUIRED LICENSING:
In order to be deemed responsive and responsible to this solicitation, Bidder’s Must be registered to do business in the
State of Georgia, possess all required State, Federal, and Local licenses and certifications required to perform the services
requested herein. Failure to be registered in with the State of Georgia will result on a non-responsive and non- 
responsible determination.
THE CONTRACTOR MUST POSSESS A BUSINESS LICENSES, APPLICABLE GENERAL OR
SPECIALIZED  LICENSES  AND  CERTIFICATION(S)  TO  BE  CONSIDERED  RESPONSIVE  AND
RESPOSIBLE TO THIS SOLICITATION. Failure to submit proof of all required license(s) and certification(s) with
proposal submittal will result in a non-responsive and responsible determination.

Required licenses and certifications shall consist of the following, but are not limited to:

State: 
General Contractors License  
Certified Underground Utility and Excavation Contractor License 
(Issued by the Georgia Secretary of State) 
Business License 
Certificate of Good Standing 
(Must be registered with the State of Georgia) 

6 INSURANCE REQUIREMENTS: 
Insurance requirements shall be consistent with the Department of Administrative Services, SPD-SP048, as amended. The 
successful Bidder entering a resulting contract with the City shall provide, pay for and maintain in full force and affect at all 
times during the services to be performed insurance as set forth below: (Proof of insurability must be submitted with bid 
submittal). 

Commercial General Liability 
Coverage must be afforded under a Commercial General Liability policy with limits not less than: 

• $1,000,000 each occurrence
• $2,000,000 annual aggregate for Bodily Injury, Personal Injury, and Advertising Injury
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• $1,000,000 per occurrence for Property Damage
• $2,000,000 each occurrence and $2,000,000 project aggregate for Products and Completed Operations

Policy must include coverage for Contractual Liability and Independent Contractors. 

Professional Liability Insurance (Errors and Omissions): 
Coverage must be afforded for Wrongful Acts in an amount not less than $1,000,000 each occurrence, and $2,000,000 
annual aggregate. 

Business Automobile Liability 
Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily Injury and Property 
Damage in an amount not less than $1,000,000 combined single limit each accident. 

If the Contractor does not own vehicles, the Contractor shall maintain coverage for Hired and Non-Owned Auto Liability, 
which may be satisfied by way of endorsement to the Commercial General Liability policy or separate Business Auto 
Liability policy. 

Workers’ Compensation and Employer’s Liability 
Coverage must be afforded per the Worker’s Compensation Act in the State of Georgia, Official Code of Georgia 
Annotated (O.C.G.A.) Title 34, Chapter 9, as amended. Any Contractor performing work on behalf of the City must 
provide Workers’ Compensation insurance in the amount not less than $100,000 per accident. Exceptions and exemptions 
will be allowed in accordance with the Department of Administrative Services (SPD-SP048, as amended). 

The Contractor and its insurance carrier waives all subrogation rights against the City, a Georgia Municipal Corporation, 
its officials, employees, and volunteers for all losses or damages. The City requires the policy to be endorsed with proper 
designated code associated with “Waiver of our Right to Recover” from others or equivalent in accordance with Official 
Code of Georgia (O.C.G.A) Annotated §34-9-9-8 and 34-9-11.1. 

Contractor must be in compliance with all applicable State and federal workers’ compensation laws, including the U.S. 
Longshore and Harbor Workers’ Compensation Act or Jones Act, if applicable. 

For any Contractor who has exempt status as an individual, the City requires proof of Workers’ Compensation insurance 
coverage for that Contractor’s employees, leased employees, volunteers, and any workers performing work in execution 
of this Contract. 

If the Contractor has applied for a workers’ compensation exemption, the City does not recognize this exemption to 
extend to the employees of the Contractor. The Contractor is required to provide proof of coverage for their employees, 
leased employees, volunteers and any workers performing work in execution of this Contract. This applies to all 
Contractors including but not limited to the construction industry. 

Contractors Pollution Liability Coverage 
For sudden and gradual occurrences and in an amount not less than $1,000,000 per claim arising out of this Contract, 
including but not limited to, all hazardous materials identified under the Contract. 

Contractor must keep insurance in force until the third anniversary of expiration of this Contract or the third anniversary 
of acceptance of work by the City. 

Insurance Certificate Requirements 
a. The Contractor shall provide the City with valid Certificates of Insurance (binders are unacceptable) no later than

thirty (30) days prior to the start of work contemplated in this Contract.
b. The Contractor shall provide a Certificate of Insurance to the City with a thirty (30) day notice of cancellation; ten

(10) days’ notice if cancellation is for nonpayment of premium.
c. In the event that the insurer is unable to accommodate the cancellation notice requirement, it shall be the

responsibility of the Contractor to provide the proper notice. Such notification will be in writing by registered mail,
return receipt requested, and addressed to the certificate holder.

d. In the event the Contract term goes beyond the expiration date of the insurance policy, the Contractor shall provide
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the City with an updated Certificate of Insurance no later than ten (10) days prior to the expiration of the insurance 
currently in effect. The City reserves the right to suspend the Contract until this requirement is met. 

e. The certificate shall indicate if coverage is provided under a claims-made or occurrence form. If any coverage is
provided on a claims-made form, the certificate will show a retroactive date, which should be the same date of the
initial contract or prior.

f. The City shall be named as an Additional Insured on all liability policies, with the exception of Workers’
Compensation.

g. The City shall be granted a Waiver of Subrogation on the Contractor’s Workers’ Compensation insurance policy.
h. The Contract and/or Solicitation Number, event dates, or other identifying reference must be listed on the

certificate.

The Certificate Holder should read as follows: 
City of Lithonia 
6920 Main Street 
Lithonia, GA 30038 

The Contractor has the sole responsibility for all insurance premiums and shall be fully and solely responsible for any 
costs or expenses as a result of a coverage deductible, co-insurance penalty, or self-insured retention; including any loss 
not covered because of the operation of such deductible, co-insurance penalty, self-insured retention, or coverage 
exclusion or limitation. Any costs for adding the City as an Additional Insured shall be at the Contractor’s expense. 
If the Contractor’s primary insurance policy/policies do not meet the minimum requirements, as set forth in this Contract, 
the Contractor may provide an Umbrella/Excess insurance policy to comply with this requirement. 

The Contractor’s insurance coverage shall be primary insurance as respects to the City, a political subdivision of the 
State of Georgia, its officials, employees, and volunteers. Any insurance or self-insurance maintained by the City, its 
officials, employees, or volunteers shall be excess of Contractor’s insurance and shall be non-contributory. 

Any exclusions or provisions in the insurance maintained by the Contractor that excludes coverage for work 
contemplated in this Contract shall be deemed unacceptable and shall be considered breach of contract. 

All required insurance policies must be maintained until the contract work has been accepted by the City, and/or this 
Contract is terminated. Any lapse in coverage shall be considered breach of contract. In addition, Contractor must provide 
confirmation of coverage renewal via an updated certificate should any policies expire prior to the expiration of this 
Contract. The City reserves the right to review, at any time, coverage forms and limits of Contractor’s insurance policies. 

All notices of any claim/accident (occurrences) associated with this Contract, shall be provided to the Contractor’s 
insurance company and the Procurement Department as soon as practical. 

It is the Contractor's responsibility to ensure that all independent and subcontractor comply with these insurance 
requirements. All coverages for independent and subcontractor shall be subject to all of the requirements stated herein. 
Any and all deficiencies are the responsibility of the Contractor. 

NOTE: SOLICITATION NUMBER AND PROJECT DESCRIPTION MUST APPEAR ON EACH 
CERTIFICATE, AND THE CITY OF STONECREST MUST BE NAMED ON THE CERTIFICATE AS AN 
“ADDITIONAL INSURED” ON GENERAL LIABILITY POLICIES. 

A Sample Insurance Certificate shall be included with the bid response to demonstrate the company’s/firm’s 
ability to comply with insurance requirements. Provide a previous certificate or other evidence listing the 
insurance companies’ names for all required coverage, and the dollar amounts of the coverage. 

Misrepresentation of any material fact, whether intentional or not, regarding the Bidder’s insurance coverage, policies or 
capabilities may be grounds for rejection of the bid response and rescission of any resulting. Evidence of ability to obtain 
appropriate insurance coverage shall be provided in each bid. All policies shall be endorsed to provide sixty (60) 
days prior written notice of cancellation, non-renewal or reduction in coverage or limits to: 
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City of Lithonia 
ATTN: Donald DeJarnette 

6920 Main Street, Lithonia, GA 30058 
Email: 

Donald.DeJarnette@Lithoniacity.org 

mailto:Donald.DeJarnerr@Lithoniacity.org


12/12/2025

ITEM CODE ITEM DESCRIPTION
TOTAL
QNTY UNIT COST TOTAL

150-1000 TRAFFIC CONTROL PROJECT NO. 1 LS -$                                    

163-0240 MULCH 3.00 TN -$                                    

163-0550 CONSTRUCT AND REMOVE INLET SEDIMENT TRAP 4 EA -$                                    

165-0010 MAINTENANCE OF TEMPORARY SILT FENCE, TP A 800 LF -$                                    

165-0105 MAINTENANCE OF INLET SEDIMENT TRAP 2 EA -$                                    

171-0010 TEMPORARY SILT FENCE, TYPE A 1600 LF -$                                    

210-0100 GRADING COMPLETE 1 LS -$                                    

402-1802 RECYCLED ASPH CONC PATCHING, INCL BITUM MATL & H LIME 10 TN -$                                    

441-0104 CONC SIDEWALK, 4 IN 727 SY -$                                    

441-0108 CONC SIDEWALK, 8 IN 92 SY -$                                    

441-4020 CONC VALLEY GUTTER, 6 IN 99 SY -$                                    

500-3900 CLASS B CONCRETE, INCL REINF STEEL (CONC. STEPS) 15 CY -$                                    

611-5280 RESET GRANITE CURB 297 LF -$                                    

611-5360 RESET HIGHWAY SIGN 1 EA -$                                    

 636-1036 HIGHWAY SIGNS, TP 1 MATL, REFL SHEETING, TP 11 24 SF -$                                    

 636-2070 GALV STEEL POSTS, TP 7 39 LF -$                                    

653-1704 THERMOPLASTIC SOLID TRAF STRIPE, 24 IN, WHITE 49 LF -$                                    

653-1804 THERMOPLASTIC SOLID TRAF STRIPE, 8 IN, WHITE 600 LF -$                                    

700-7000 AGRICULTURAL LIME 1 TN -$                                    

700-8000 FERTILIZER MIXED GRADE 1 TN -$                                    

700-8100 FERTILIZER NITROGEN CONTENT 3 LB -$                                    

700-9300 SOD 300 SY -$                                    

TOTAL CONSTRUCTION COSTS -$                                    

Contingency, Owner Controlled (15%)

BID AMOUNT

ATTACHMENT "B"
BID SHEET

PARK DRIVE & PARKWAY DRIVE SIDEWALK

CITY OF LITHONIA

1 of 1
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ATTACHMENT “A” 

BIDDER’S REQUIRED FORMS 
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BID CHECKLIST 

Bidders are expected to examine this bid form, attached drawings, specifications, if any, and all instructions. 
Failure to do so will be at the Bidder’s risk. 

All prices and notations must be in ink or typewritten. No erasure permitted. Mistakes may be crossed out and 
corrections typed adjacent and must be initialed and dated in ink by the person signing the bid. All bids must be 
signed with the firm name and by a responsible officer or employee. Obligations assumed by such signature 
must be fulfilled. 

Each bidder shall furnish the information required on the bid form and each accompanying sheet thereof on 
which he or she makes an entry. 

Unit price for each unit bid shall be shown. A total shall be entered in the amount column for each bid. In case 
of discrepancy between a unit price and extended price, the unit prices represented will presume to be correct. 

Although the City awards based on a “lump sum” basis to the bidder submitting the lowest, most responsive 
and responsible total bid as shown on the Invitation to Bid cover page, the City may choose to award on a “per 
group” or “per item” basis. Therefore, bidders must submit with their bids, all pricing pages on the forms 
provided clearly indicating which items are bid and which are not. Failure to submit these pages will render 
such bid non-responsive. 

BID CHECK LIST: 

Bidders are cautioned to check their bid very carefully, using the following checklist: 

  Bidder’s Certification Page signed and notarized 

  All required forms completed, signed and notarized (as applicable) 
 

  Invitation to Bid Cost Proposal (Bid Sheet), including Unit Price and Total price completed. 
 

  Bid Electronically submitted as specified 
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BIDDER’S CERTIFICATION 

I have carefully examined the Invitation to Bid, Instructions to Bidders, General and/or Special Conditions, 
Specifications, Bid and any other documents accompanying or made a part of this invitation. 

I hereby propose to furnish the goods or services specified in the Invitation to Bid at the prices or rates quoted in 
my bid. I agree that my bid will remain firm for a period of up to One Hundred and Twenty (120) days in order 
to allow the City adequate time to evaluate the bids. Furthermore, I agree to abide by all conditions of the bid. 

I certify that all information contained in this bid is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this bid on behalf of the Contractor as its act and deed and that the 
Contractor is ready, willing and able to perform if awarded the bid. 

I further certify that this bid is made without prior understanding, agreement, connection, discussion, or collusion 
with any person, firm or corporation submitting a bid for the same product or service; no officer, employee or 
agent of the City of Stonecrest or of any other bidder interested in said bid; and that the undersigned executed 
this Bidder’s Certification with full knowledge and understanding of the matters therein contained and was duly 
authorized to do so. 

 
 

NAME OF BUSINESS E-MAIL ADDRESS 

BY:   
SIGNATURE OF AUTHORIZED OFFICER OR AGENT 

 
PRINTED NAME AND TITLE 

 
MAILING ADDRESS 

 
CITY, STATE, ZIP CODE 

 
TELEPHONE NUMBER 

 
TYPE:   

 
 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
 

Notary Public Signature (SEAL) 
 

Notary Name, Printed, Typed or Stamped 
 

Commission Number:   Commission Expires:   
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STATEMENT OF QUALIFICATIONS 
Please Note: All fields below must be completed. If the field does not apply to you, please note N/A in that field. 

If you are a foreign corporation, you may be required to obtain a certificate from the Georgia Department of Revenue 
(https://dor.georgia.gov/taxes/register-new-business-georgia). 

Company Name: (Legal Registration):         

Address:        

City:   State:    Zip:  

Telephone No.  FAX No.  Email:      

Does your firm qualify for SBE MBE or WBE status: SBE    MBE    WBE    LOCAL   

ADDENDUM ACKNOWLEDGEMENT - Bidder acknowledges that the following addenda have been received and 
are included in the bid submittal: 
Addendum No. Date Issued Addendum No. Date Issued Addendum No.  Date Issued 

 
 
 

VARIANCES: State any variations to specifications, terms and conditions in the space provided below or reference in 
the space provided below all variances contained on other pages of bid, attachments or bid pages. No variations or 
exceptions by the Bidder will be deemed to be part of the bid submitted unless such variation or exception is listed and 
contained within the bid documents and referenced in the space provided below. If no statement is contained in the below 
space, it is hereby implied that your bid submittal complies with the full scope of this solicitation. If this section does not 
apply to your bid, simply mark N/A. If Bidder is requesting any variation(s) or exception(s) to the specifications, 
terms and conditions, you must submit a written statement with your bid submittal. 

 
 
 
 

The below signatory hereby agrees to furnish the following article(s) or services at the price(s) and terms stated subject 
to all instructions, conditions, specifications addenda, legal advertisement, and conditions contained in the bid/proposal. 
I have read all attachments including the specifications and fully understand what is required. By submitting this signed 
bid I will accept a contract if approved by the City and such acceptance covers all terms, conditions, and specifications of 
this bid. The below signatory also hereby agrees, by virtue of submitting or attempting to submit a response, hereby agrees 
that in no event shall the City’s liability for respondent’s indirect, incidental, consequential, special or exemplary damages, 
expenses, or lost profits arising out of this competitive solicitation process, including but not limited to public 
advertisement, bid conferences, site visits, evaluations, oral presentations, or award proceedings. This limitation shall not 
apply to claims arising under any provision of indemnification or the City’s protest ordinance contained in this competitive 
solicitation. 

Submitted By:    Signature:   
 

Title:   Date:   

https://dor.georgia.gov/taxes/register-new-business-georgia
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AUTHORIZED SIGNATORIES 

The Bidder/Proposer represents that the following principals are authorized to sign bids, proposals, negotiate, 
and/or sign contracts and related documents to which the bidder/proposer will be duly bond. Principal is defined 
as an employee, officer, or other technical or professional in a position capable of substantially influencing the 
development or outcome of an activity required to perform the covered transaction. 

 
Name Title Telephone Number 

 
 

 

 

 

 
 

 
Authorized Signature / Name 

Title 

Date:   
 

Federal Employer I.D. No. (FEIN):    

Dun and Bradstreet No.:   
 

Legal Business Name Website Address:   

Principal Place of Business Address:  
(City/County/State) 

Telephone Number:   
 

Type of Business/Organization (check appropriate box): 
 

(a)   Sole Proprietorship   Partnership   Non-Profit   Joint Venture   Corporation 
 Other - Specify 

 
(b) State of Incorporation:   

 
JOINT VENTURE FIRMS 

Joint venture firms must complete and submit with their Bid/Proposal Response this form. Include a copy of the formal written and 
executed Joint Venture Agreement between all joint venture parties. This joint venture agreement must be executed and indicate the 
parties “respective roles, responsibilities, and levels of participation for the project. If proposing as a Joint Venture, the Joint Venture 
shall obtain and maintain all contractually required insurance in the name of the Joint Venture as required by the Contract. Individual 
insurance in the name of the parties to the Joint Venture will not be accepted. Failure to timely submit the required form along with 
the formal written and executed Joint Venture Agreement may result in disqualification of your Bid/Proposal Response. 
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CONFLICT OF INTEREST DISCLOSURE FORM 

Purpose 

This Conflict-of-Interest Disclosure form is provided to assist Bidder’s in screening for potential 
organizational conflicts of interest. The award of this contract is subject to the State of Georgia Purchasing 
Act relating and O.C.G.A Conflict-of-Interest Disclosure requirements. 

Term: The term “Conflict of Interest” refers to situations in which financial or other personal consideration 
may adversely affect or have the appearance of adversely affecting an employee’s professional judgement in 
exercising any City duty or responsibility in administration, management, instruction, research, or other 
professional activities. 

 
All Bidders MUST disclose with their Bid the name of any officer, director, agent, or any relative of an officer, 
director or agent who is also an employee of the City. Further, all Bidders must disclose the name of any 
employee who owns, directly or indirectly, an interest of five percent (5%) or more in the Bidders company, 
firm or any of its subsidiaries. The Conflict-of-Interest Disclosure Form MUST be submitted along with your 
bid submittal. 

 
Please check one of the following statements and attach additional documentation if necessary: 

 
  To the best of our knowledge, the undersigned firm has no potential conflict of interest due to any other 

Cities, Counties, contracts, or property interest for this Qualification. 
 

  The undersigned firm, by attachment to this form, submits information which may be a potential 
conflict of interest due to other Cities, Counties, contracts, or property interest for this Qualification. 

ACKNOWLEDGED BY: 
 

Name:   
 

Title:   
 

Signature:   
 

Company/Firm Name:   
 

Address:   
 

Phone:   E-mail Address:   
 

Date:   
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DRUG-FREE WORKPLACE 

The undersigned certifies that the provisions of the Official Code of Georgia Annotated (O.C.G.A.) Sections 
50-24-1 through 50-24-6 of, relating to the “Drug-free Workplace Act”, have been complied with in full. 

 
The undersigned further certifies that: 

(1) A drug-free workplace will be provided for the Contractor’s employees during the performance 
of the Contract; and 

(2) Each Contractor who hires a subcontractor to work in a drug-free workplace shall secure from 
the subcontractor the following written certification: 

 
“As  part  of  the  subcontracting  agreement  with   

(Contractor), 
  certifies to the Contractor that a drug-free workplace will be 
provided for the subcontractor’s employees during the performance of this Contract pursuant to subsection 
(b) of O.C.G.A. Section 50-24-03.” 

Also, the undersigned further certifies that he/she will not engage in the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of 
the Contract. 

 
THIS CERTIFICATION is submitted by   the   

(Authorized Officer or Agent Print) (Title) 
of   

(Name of Company) 
 
 

Signature Date 
 

 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
 

Notary Public Signature 
 

Notary Name, Printed, Typed or Stamped 

Commission Number:   

Commission Expires:   
 

(SEAL) 
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GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT 
“E-VERIFY” 

Contractor(s) Name:   

Address:   

By executing this affidavit, the undersigned person or entity verifies its compliance with O.C.G.A. § 13- 
10-91, stating affirmatively that the individual, firm, or corporation which is registered with, is authorized 
to participate in, and is participating in the federal work authorization program commonly known as E-
Verify,* in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. 

The undersigned person or entity further agrees that it will continue to use the federal work authorization 
program throughout the contract period, and it will contract for the physical performance of services in 
satisfaction of such contract only with subcontractors who present an affidavit to the undersigned with the 
information required by O.C.GA. § 13-10-91(b). 

The undersigned person or entity further agrees to maintain records of such compliance and provide a copy 
of each such verification to the City of Stonecrest within five (5) business days after any subcontractor(s) 
is/are retained to perform such service. 

 
E Verify TM Company Identification Number Date of Authorization 

 
BY:     

(Authorized Officer or Agent)  Title 

Date:   

* or any subsequent replacement operated by the United States Department of Homeland Security or any equivalent 
federal work authorization program operated by the United States Department of Homeland Security to verify 
information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-
603. 

 
Other Identifying Number:   

 
The foregoing instrument was acknowledged before me this   day of  20  , by 
 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
 

Notary Public Signature (SEAL) 
 

Notary Name, Printed, Typed or Stamped 
 

Commission Number:   Commission Expires:   
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3) 

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13- 10-91, 
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of 
services under a contract with (name of contractor) on behalf of (name of public employer) has registered with, 
is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any 
subsequent replacement program, in accordance with the applicable provisions and deadlines established in 
O.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will continue to use the federal work 
authorization program throughout the contract period and the undersigned subcontractor will contract for the 
physical performance of services in satisfaction of such contract only with sub-subcontractors who present an 
affidavit to the subcontractor with the information required by O.C.G.A.§ 13-10-91(b). Additionally, the 
undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-subcontractor to the 
contractor within five business days of receipt. If the undersigned subcontractor receives notice that a sub-
subcontractor has received an affidavit from any other contracted sub-subcontractor, the undersigned 
subcontractor must forward, within five business days of receipt, a copy of the notice to the contractor. 
Subcontractor hereby attests that its federal work authorization user identification number and date of 
authorization are as follows: 

 
 

 

Federal Work Authorization User Identification Number Date of Authorization 
 
 

Name of Subcontractor 
 
 

Name of Project 
 
 

Name of Public Employer 
 

The foregoing instrument was acknowledged before me this   day of  20  , by 
 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
(SEAL) 

 

Notary Public Signature 
 

Notary Name, Printed, Typed or Stamped 

Commission Number:   

Commission Expires:   
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INDEMINIFICATION CLAUSE 

Contractor shall indemnify and hold harmless the City, and the members (including, without limitation, 
members of the City’s Council, and members of the boards and of the City), officers, agents, representative 
and employees of each, from damages, losses, or expenses to the extent caused by or resulting from the 
negligence, recklessness, or intentionally wrongful conduct of the Contractor or other persons employed or 
utilized by the Contractor in the performance of the contract. 

In any and all claims against the City, or any of their officers, members, agents, representatives, servants or 
employees, by any employee of the Contractor, any subcontractor, anyone directly or indirectly employed by 
any of them or anyone for whose acts any of them may be liable, the indemnification obligation of the 
Contractor under this Section shall not be limited in any way by any limitation on the amount or type of 
damages, compensation or benefit payable by or for the Contractor or any subcontractor under Workers’ 
Compensation Acts, disability benefit acts or other employee benefit acts. 

 
Bidder’s Name Signature Date 

 
State of   

 
County of   

 
The foregoing instrument was acknowledged before me this   day of  20  , by 
 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
 

Notary Public Signature 
 
 

Notary Name, Printed, Typed or Stamped 

Commission Number:   

Commission Expires:   
 

(SEAL) 
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NON-COLLUSION STATEMENT 

By signing its Bid, the Bidder certifies that its Bid is made independently and free from collusion. Bidder 
shall complete and submit the Non-Collusion Affidavit Form, to their best knowledge, any City officer or 
employee, or any relative of any such officer or employee as defined in O.C.G.A Section 50-5-67 and State 
of Georgia Purchasing Act, who is an officer or director of, or has a material interest in, the supplier's business, 
who is in a position to influence this procurement. Any City officer or employee who has any input into the 
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, or any 
other activity pertinent to this procurement is presumed, for purposes hereof, to be in a position to influence 
this procurement. For purposes hereof, a person has a material interest if he/she directly or indirectly owns 
more than five percent (5%) of the total assets or capital stock of any business entity, or if they otherwise 
stand to personally gain if the contract is awarded to this Bidder. 

Failure of a Bidder to disclose any relationship described herein shall be reason for debarment in 
accordance with the provisions of the City Purchasing Policy. 

Bidder, if doing business under an assumed name, i.e., an Individual, Association, Partnership, Corporation, 
or otherwise, shall be registered with the State of Georgia, Corporations Division. 

ACKNOWLEDGED BY: 
 

Bidder’s Name Signature 

 
Title Date 

 
Company/Firm Name 

 
Address 

 
Phone Number 

 
E-Mail Address 

The foregoing instrument was acknowledged before me this   day of  20  , by 
 , who is (who are) personally known to me or who has produced 
  as identification and who did (did not) take an oath. 

 
Notary Public Signature (SEAL) 

 
Notary Name, Printed, Typed or Stamped 

 
Commission Number:   Commission Expires:   
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VENDOR CERTIFICATION REGARDING 
SCRUTINIZED COMPANIES LIST 

Respondent Vendor Name:      
Vendor FEIN:      
Vendor’s Authorized Representative Name and Title:    
Address:      
City:   State:   Zip:   
Phone Number:    
Email Address:   

 
Georgia law specifies that certain suppliers identified as “Scrutinized Companies” are ineligible to bid on 
state entity procurements. Please refer to O.C.G.A. § 50-5-84 “Scrutinized Companies” Conducting 
Business Operations in Sudan, O.C.G.A. § 50-5-84.1 “Scrutinized Companies” Owned by the Government 
of Russia or Belarus, and O.C.G.A. § 50-5-84.2 “Scrutinized Companies” Owned by the Government of 
China for additional information. This is applicable for contracts worth $100,000.00 or more. 

 
As the person authorized to sign on behalf of Respondent, I hereby certify that the company identified above 
in the section entitled “Respondent Vendor Name” is not listed on either the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or the Scrutinized Companies that Boycott Israel List. I further certify that the company is not engaged 
in a boycott of Israel. I understand that pursuant to O.C.G.A. § 50-5-84 the submission of a false certification 
may subject company to civil penalties, attorney’s fees, and/or costs. 

 
CERTIFIED BY: 

 
Name:   

 
Title:   

 
Signature:   

Date:   



ITB2025-001 
Park Drive and Parkway Drive sidewalk 

 

 

 
BONDING REQUIREMENTS 

Each bid must be accompanied with a BID BOND (bond only: certified checks or other forms are not 
acceptable) in an amount equal to five percent (5%) of the base bid, payable to the City of Lithonia. Said 
bid bond guarantees the bidder will enter into a contract to construct the project strictly within the terms and 
conditions stated in this bid and in the bidding and contract documents, should the construction contract be 
awarded. 

 
The Successful Bidder shall be required to furnish a bond for the faithful performance on the contract and 
a bond to secure payment of all claims for materials furnished and/or labor performed in performance of the 
project, both in amounts equal to one hundred percent (100%) of the contract price. 

 
The Successful Bidder shall also be required to furnish a Maintenance Bond, in the amount of one- third (1/3) 
of the contract price, guaranteeing the repair or replacement caused by defective workmanship or materials 
for a period of one (1) year from the completion of construction. 

 
Bonds shall be issued by a corporate surety appearing on the Treasury Department’s most current list 
(Circular 570 as amended) and be authorized to do business in the State of Georgia. 
Date of Bond must not be prior to date of Contract. If Contractor is a Partnership, all partners shall execute 
Bond. 
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PERFORMANCE AND PAYMENT BOND 
 

BIDDERS MUST SUBMIT A LETTER OF PROOF OF ITS ABILITY TO OBTAIN A 
PERFORMANCE AND PAYMENT BOND WITH BID SUBMITTAL. FAILURE TO SUBMIT 
PROOF OF ABILITY TO OBTAIN A PERFORMANCE AND PAYMENT BOND WILL RESULT 
IN A NON-RESPONSIVE DETERMINATION. 

 
This contract is required to be bonded pursuant to O.C.G.A. § 36-91-70. Payment and performance bonds are 
required for all construction contracts in excess of $100,000.00; however, the City may also require bonds for 
construction contracts valued at less than $100,000.00 of for any non-construction contracts. 

 
Surety bonds issued by a surety authorized to do business in the state of Georgia are acceptable. Unless 
otherwise specified in the solicitation, other types of bonds including cash bonds, checks, and certified checks 
are not acceptable. 

 
The Contractor shall furnish a Performance and Payment Bond in the amount equal to 100% of the first-year 
contract value, whichever is greater, within ten (10) business days of a written Notice of Intent to Award by 
City. 
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The Bidder shall provide Three (3) references specific to providing  the State 
of Georgia. At least One (1) reference shall be a local, county, state, or federal entity. FAILURE TO SUBMIT 
REFERENCES WITH BID RESPONSE WIIL RESULT IN BIDDER BEING DEEMED NON-
RESPONSIVE. 

Services must be for similar scope of services, similar to the requirements of the solicitation this solicitation, 
specifications, and scope of work. 

Include the owner’s name, address, phone number, and current e-mail address. 

Note: Do not include proposed team members or parent/subsidiary/affiliated companies as references in your 
submittals. 

 
A. PRIME BIDDER’S NAME:   

Project No 1: Name of company/firm to be contacted:    

Address:   

Contact Person:    

Phone No: (  )    

Contact E-Mail Address:     

Project Performance Period:   to   
(Dates should be in mm/yy format) 

Project Name:   

Location of Project:    

Description of the overall scope:   

 

 

 

Description of work that was self-performed by Bidder: 
 

 

 

 

 

 

BIDDER REQUIRED REFERENCES 
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Project No 2: Name of company/firm to be contacted:    

Address:   

Contact Person:    

Phone No: (  )    

Contact E-Mail Address:     

Project Performance Period:   to   
(Dates should be in mm/yy format) 

Project Name:   

Location of Project:    

Description of the overall scope:   

 

 

 

Description of work that was self-performed by Bidder: 
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Project No 3: Name of company/firm to be contacted:     

Address:    

Contact Person:    

Phone No: ( )    

Contact E-Mail Address:     

Project Performance Period:   to   
(Dates should be in mm/yy format) 

Project Name:   

Location of Project:    

Description of the overall scope:   

 

 

 

Description of work that was self-performed by Bidder: 
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